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Date and Time Settings
Set the date and time:
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& Programs and Features
1 Power Options

Event Viewer

System

Device Manager
Network Connections
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Command Prompt
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File Explorer
Search
Run
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Type the name of a program, folder, docurmnent, or Internet
resource, and Windows will open it for you.
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File Edit Miew Tools Help
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Date and Time
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Family Safety

Folder Options

HP 3D DriveGuard

Indexing Options

Language

Mouse

Adjust your computer's settings

—Tg Color Management

|g Default Programs
! Display
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L‘\ Fonts
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Internet Options
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control Panel
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*x 1T ';F b Control Panel » All Control Panel ltems » Language v & Search Control Panel 2

Help

x

©

File Edit View Tools
Control Panel Home
Advanced settings
Change date, time, or number
formats
Fonts
Location

Language = =

Change your language preferences

Add languages you want to use to this list. The language at the top of your list is your primary language
(the one you want to see and use most often),

Add a language

English (United Windows display language: Enabled

States) Keyboard layout: US Options
- Keyboard layout: Arabic (101] —
(-rm} d""-"ﬂl Date, time, and number formatting Yptions

555 gt Al AR Al 03] Jlial) Jpstigaled . oefBll i gl 2] il Al S Lgha s
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- 1 §$ v Control Panel » All Control Panel ltems » Language

Edit View Tools Help

Sontit Farel Hame Change your language preferences

Advanced settings

Change date, time, or number
formats

Add languages you want to use to this list. The language at the top of your list is your primary language (the one
you want to see and use most often).

Add alanguage  Remove Mowveup Move down

English (United
States)

Windows display language: Enabled

Keyboard layout: US Options

Windows display language: Available

Keyboard layout: Arabic (101) Optianc

francais (France)

Windows display language: Available

Keyboard layout: French Opticns

See also
Fonts

Location

elead) by yi 8 ) Aails (e A jaall Al el Jaal LS

ENG Erglisl Uinled Slales)
VIS keyhoard

FRA Frencn (Trence]
French keybosrd

Larguage preferences
Foreagy safthing, prass Windows key + Space

e LS 2 pall Zall LRl (S LA (g Sl

Alt + Shift oabibe alaaiuly @lli s & el Clalll G ol S (Ka
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42




Windows 8.1

b= Add languages
’_:} * 1 J{$ < All Control Panel ltems » Language » Addlanguages v & Search languages R
File Edit Miew Tools Help
Add a language
Use the search box to find mare languages.
Group languages by: | Language name v
rarrese T IRy
frangais Frysk Fulah
French Frisian Fulah
G A
galego Jehormmmao Deutsch
Galician Georgian German
Privacy statement Open Cancel
Region
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s ]

Region

Formats | Location | Administrative

Eormat:

English (United Kingdom)

Language preferences

Date and time formats

Short date:
Long date:
Short time:
Leng time:

First day of week:

Exarnples
Short date:

Long date:
Short time:

Leng time:

Jie alaill ilalae ) (any, e s Jae Sy Formats sl (e el saill (e

dd/MM/yyyy
dd MMMM yyyy
hh:mm tt
hh:mm:ss t

Maonday

08/10/2015

08 October 2013
07:20 PM
07:20:54 P

Additional settings...

| o

Cancel

dlanll 5,28 ;Y] 5005 g€y Additional settings e darally g e Jlall 5 i gl ) sl (G
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= | Customize Format

Mumbers | Currency | Time | Date

Example
Positive: | 123,436,789.00

Decimal symbaol:

Mo. of digits after decimal:
Digit grouping symbol:
Digit grouping:

Megative sign symbol:
Megative number format:
Display leading zeros:

List separator:
Measurement system:
Standard digits:

Use native digits:

Click Reset to restore the system default settings for

numbers, currency, time, and date.

45

Megative: | -123,436,789.00

2 W
. W
123,456,789 W
- W
-1.1 W
0.7 W
. W
LS. W
0123456789 W
Mewver v

Location < sl duily Laf
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e Region

Formats | Location | Administrative

Some software, including Windows, may provide you with additional content
for a particular location. Some services provide local information such as news
and weather.

Home location:

Egypt v
gyp L)

|El 5alvador

|Equatorial Guinea

Eritrea

|Estonia

|Ethiopia

lFaIkIand lslands (Islas Malvinas)

|Faroe lslands

|Fifi Islands

Finland

France

French Guiana

French Polynesia

French Southern and Antarctic Lands

Gabon

Gambia, The

Georgia

Germany

Ghana

Gibraltar

Greece

Greenland

Grenada

Guadeloupe pety

| Guam |

Apnliall bl JLidl 5 clad ga jasd liSa
lea i il System 53U el lgia s - System
O g il o Cilalae ] yuad (Say ke s Personalization

2l gl a3 oS e Jlead) e d3diall el ) ases W ki :Programs and Features
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&l Programs and Features - F -

v 4 [& » ControlPanel » All Control Panel ltems » Programs and Features v G Search Pr.. @
Eile Edit Miew Tools Help

Control Panel Home ” "
Uninstall or change a program

View installed updates To uninstall 2 program, select it from the list and then click Uninstall, Change, or Repair.

",;' Turn Windows features on or

o Organize « i@
Mame ’ Publisher Installed On S ™
A Adobe Acrobat Xl Pro Adobe Systems 04/05/2015
@ ~dobe Flash Player 15 Plugin Adobe Systems Incorporated 121172014
8 2dobe Photoshop C56 Adobe Systems Incorporated 24/10/2014
& 2vG 2015 AVG Technologies 16/09/2015
4 AVG Web Tunelp AVG Technologies 04/10/2015
& Baidu PC Faster Baidu, Inc. 14/05/2015
m‘] Canon Inkjet Printer/Scanner/Fax Extended Survey Pr... 26/09/2014
=" Canon MP Navigator EX 4.0 26/09/2014
[ Canon Solution Menu EX 26/00/2014
'T:j' CanoScan LiDE 110 Scanner Driver Canaon Inc. 26/09/2014
"I\r DriverPack Selution Updater DriverPack Solution 20/00/2014
["7 ePub Reader for Windows version 5.3 HAMSoft, Inc. 03,/04/2015

* Foxit Cloud Foxit Software Inc. 27/06/2015
< Foxit Reader Foxit Software Inc., 27/06/2015
& Google Chreme Google Inc., 26/00/2014 W
i >
— Currently installed programs Total size:  6.09 GB
| a4 44 programs installed

Uninstall Jial 5 483s o) jall zeali jull e Jazially lld

47




Windows 8.1

&l Programs and Features - - -

v 1T Ei v Control Panel » All Control Panel ltems » Programs and Features v G Search Pr.. 0@

Eile Edit Miew Tools Help

Control Panel Home ” "
Uninstall or change a program

View installed updates To uninstall 2 program, select it from the list and then click Uninstall, Change, or Repair.

“g' Turn Windows features on or

o Organize +  Uninstall/Change i@
Mame ’ Publisher Installed On S ™
A Adobe Acrobat Xl Pro Adobe Systems 04/05/2015
@ ~dobe Flash Player 15 Plugin Adobe Systems Incorporated 121172014
8 2dobe Photoshop C56 Adobe Systems Incorporated 24/10/2014
& 2vG 2015 AVG Technologies 16/09/2015

AVG Web Tunelp AVG Technologies 04/10/2015
& Baidu PC Faster Baidu, Inc. 14/05/2015
m."j Canon Inkjet Printer/Scanner/Fax Extended Survey Pr... 26/09/2014
=" Canon MP Navigator EX 4.0 26/09/2014
[ Canon Solution Menu EX 26/00/2014
'T:j' CanoScan LiDE 110 Scanner Driver Canaon Inc. 26/09/2014
{\f DriverPack Solution Updater DriverPack Solution 20/00/2014
[ ePub Reader for Windows version 5.3 HANSoft, Inc. 03/04/2015
* Foxit Cloud Foxit Software Inc. 27/06/2015
< Foxit Reader Foxit Software Inc., 27/06/2015
& Google Chreme Google Inc., 26/00/2014 W
i >

AVG Technologies Product version:  4.1.8.599

Taskbar and Navigation
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L8 Taskbar and Navigation properties “

Taskbar | Navigation | Jump Lists | Toolbars

[ ] Auto-hide the taskbar
[ ] Use small taskbar buttons

Taskbar location on screen: Bottom W
Taskbar buttons: Always combine, hide labels v
Motification area: Customize...

Ise Peek to preview the desktop when you move your mouse to the
Show desktop button at the end of the taskbar

Howe do I customize taskbars?

e@\@ﬁ@@s@;ﬂwéﬁa@)ﬂ\wam&‘;#@}
Taskbar < sl
Al Al dic V) el Y sy algall Ly yil Gl £ is) Auto-hide the taskbar

Loy b pain ge Rl e Gl AN (e 220 L A8 Jlie (5 555 Taskbar location on screen

L e aledl

Taskbar location on screen: b |

Taskbar buttons:

Motification area:

Navigation < sl
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B Taskbar and Navigation properties H

Taskbar | Mavigation | Jump Lists | Toolbars

Corner navigation

[lihen I paint to the upperright corner, show the charms!

When I dick the upper-left corner, switch between my recent apps

0 Replace Command Prompt with Windows PowerShell in the menu
when I right-click the lower-eft corner or press Windows key +X

Start screen

When I sign in or dose all apps on a screen, go to the desktop
instead of Start

Show my desktop background on Start

Show Start on the display I'm using when I press the Windows logo
e

[ show the Apps view automatically when I go to Start

Start screen/- Cornermavigation (s () audii
AL (e 5l o) el Al 8 Tanial) (ailidad  ASaT K4y eia s 1 Corner navigation

Jlead) Qi 3 jaay il mhad ) sed) 405lS4) 5 start :Start screen

Title Bar o) sl Jay & (e AAd) Al ‘;AL\L-AL; PP IR E PNl

= I:I| 3 Ao cpaall Aals e ol simll Jay 53 o) gia) JasSl

D3N el pa gy Jilaliss eday g ) S e skl

H-R
aleal) Loy it b 33Ul Minimize sesd Lo e
EI"

Maximize 43L& FEEN 338l 5SS e Jaad |Maximize
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.
2
Restore (xnbll leans () 530 aas pla ) o dony
Down

Alt + F4 I ol Kay
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f- Lot Workeroul Maphe 18

i ‘wordPad

Al 52l el \Wordpad

Document WordFPad

=9 B (e
|- e = || " I
Picture Paint Dateand Insert L
*  drawing  time  chject iSeleeta
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Title bar (1)
Ribbon (2)
Ribbon Tabs (3)
Status Bar (4)
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el ¥ (e aae Ul ek File

HNew

Open

H Save
&‘it{j Save as

| ;#'3 Page setup

'| Send in email
0 About WordPad
L -
?| it

Wordpad Jas ditual) 4US (e olgiil) oy

Recent documents

da Abia &L’A.IY ‘New

3Mbu)@£3uju;\ucdﬁﬁ®@ﬂ0pen
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4 2 » ThisPC » Documents » v G Search Documents b

Organize - Mew folder =~ M @

. 'S . ;
% Favorites Mame Date modified Type

B Desktop \ Adobe T=10/=F/Th o »S0A File folder
& Downloads | Custom Office Templates T+10/1+/171 o +2sp File folder
RealPlayer Cloud I, MATLAB Telo/st/s¥ 4o 1TV File folder
“,5_' Recent places W] My Web Sites Talo/ s /1A o 1207 File folder
) Visual Studic 2008 T=IE/MN/TA o «ViTA File folder
1% This PC 1= New Microsoft Word Document To1o/1s/sV Lo 11 Microsoft Word D...
e Desktop
| Documents
4 Downloads
W Music
2| Pictures
RealPlayer Cloud
H Videos = X

File name: “ W | !AH Wordpad Documents (*.itf, |

| Open | | Cancel |

windows8 —alallgSal g aatid o yall calal) Hlid)  Calall 4
D:\ Al 8 sy alall

Open
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